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* New ID Registration*
You register new temporary Global ID.
1.Click ‘New ID Registration’ in menu.

Top Menu of Online Registration

Company Name: 322000 Sony Technology (Thailand) Co., Ltd.

User Name: Jack Smith Dummy@sony.com

= Information

- EINS Online System was released.

- If you already have a Global ID and working in ancther company, please assign an organization.
*The "Organization Assignment” function can be used by EINS implemented companies only.

- Only the information of the logged in corporation can be applied.

You can register only for login company’s information.
If you need to register another company's information, please click ‘Change Company’ and change login pany. But if you don’t belong to the company, you

register it. -
Click
= For Applier

New |D Registration Register new temporary Global ID with limited period
Organization Assignment Assign ancther department other than the one currently belongs to.
(On "Organization Assignment”, the Present "Organization information™ is not deleted.)
Change Registered Information Modify registered application.
Use it when processing the "Organization change” please.
Application Information Show the application form.
Collective Application Apply to do collective basic or organization information change for the employees that belonging to the same organization.
Change Applicant Change the applicant information in charge of the temporary GID who belongs to the same company.
Approval Waiting List | Show "Waiting Approval List”. Approver can approve or reject the waiting applications.



http://localhost:53291/TempIDNewReg
http://localhost:53291/TempIDNewReg

2.Enter your information in obligatory items and click

New ID Registration : Input >> [Previeu] > [Resul] o-lo0

Company Name: 322000 Sony Technology (Thailand) Co., Ltd.

User Name: Jack Smith Dummy@sony.com

#Alenu * Save as draft  Preview

For saving, you must press the save button.
Be careful. "Preview" button doesn't save your data.

Process Explanation

Please fill in the information of the new person to be registere

= Company Information

Company Code 322000
Company Name Sony Technology (Thailand) Co., Ltd. | Sony Technolegy (Thailand) Co., Ltd.

% Fields are mandatory

= Basic Information

Passport Name First Name (50) # Eric
(English)
©Used in internal system.
Middle Name (50) Alexandre
O Used in internal system.
Last Mame (50) % vamada
©Used in internal system.

| 3:;Warking name is used

Employee Type # @) Contractor / Temporary contractor
Email Address #

[ Sony Domain Email Address Flag

@If this user will get Sony domain email address (ex: XXX@sony.com), please input "NA”™ now. After get Sony domain email address, please input it.

If this user already has Sony domain email address, please input it

If this user accesses applications of Sony without getting Sony domain email address, please tum off the flag and register the user's own email address
issued by the partner company

In other cases, please register "NA”"

For details, please refer here.

Birthday (MMDD)

1231
B Used in internal system.
Usage of Authentification W] Common Authentification Service
Partner Company Company Code (12)
©If know, please input IRIS 6 digits code.
Company Name(E)
(80)
Cost Center Code (10) 5004
©Please input the code managed in your company.
Partner Company Company Code (12)
©If know, please input IRIS 6 digits code
Company Name(E)
(80)
Cost Center Code (10) 5004

O Please input the cord managed in your company.

Original Company Company Code 500100

©Only the staff of the group company needs to input the original company.

Company Name(E)




= Organization Information

Ovganization Organizabon Code (15)
o (10— Show Organizaban
Onput onganization code then press "Show Organization™ bullon
Organization nams will sppear, i you don't know the organzation code, check it with e person responsible of the
compary HR
Each company résponsbile parson - To visd Company List

Organization Name{E) | Mechanical Design Department
_HMPW ] Main Posl (Primary posifion))

Tech Tach Coda (£)
ﬂlrput Tech Code (Business Place Code | Office Place Code | For detaids, please refer to “Halp®
Tach Mamse (40)
Dinput Tech Narme (Busineas Place Mamae | Offce Place Mama )
Tedephaone Murmber Country Ciode (3) id
= Exfansicn S
Telephone Number e
20)
B Flease gt shother e personal dueg] exienson rimber o oulsis bne
Extension Number (200 ... ..
= Valid period
Effectoe Date 004
(Y YMMDD)
O ¥ou can irgul effective date between Icday and ore mongh afler it
Expire Date
(VY YMMDD )

©You can input a date beteean effective date and one yoar afler it
If the wiffec ve daie i Jan 1.2018 the expire date can be tll Dec 312018

& Copyright J1T Scry Global Schutions inc

The working name will be used, displayed when status [ON].

The working name will not be displayed when status [OFF], and its value is same as the Passport name.

3% Fields are mandatory

Basic Information
Passport Nare First Name (50) %

(English) Erie

B Used in internal system.

Middle Name (50) Alexandre

B Used in internal system.

Last Name (50) % Yamada

B Used in internal system.

@Workin name is used.\

> First Name (50) % Eric
{English)
Middle Name (50) Alexandre
Last Name (50)#% Yamada
Employee Type % ‘ @ Contractor / Temporary contractor



3. Confirm contents of registration and select an approver.

New ID Registration : Preview freu >> > [Resul] S [
Company Name: 322000 Sony Technology (Thailand) Co., Lid. AMenu # Modity ( +Apply
User Name: Jack Smith Dummy@sony.com

When saving press "modify” and return to the input page then press "save".

m Process Explanation
Please confirm input contents, and choose approver from the approver list.

= Company Information

Company Code 322000
Company Name Sony Technelegy (Thailand) Co., Ltd. ‘ Sony Technology (Thailand) Co., Ltd
[ oesicmomaton |
Passport Name First Name (50) Jane
(English) Middle Name (50) a.
Last Name (50) Public
Waorking Name First Name (50) Jane
(English) Middle Name (50) Q.
Last Name (50) Public
Employee Type Contractor / Temporary contractor
Email Address Dummy@sony.com
Sony Domain Email Address
Birthday(MM/DD}) 09/10
Usage of Authentification Use
Partner Company Company Code (12)
Company Name(E)
(80)

Cost Center Code (10) |
Original Company Company Code
Company Name(E)

= Organization Information

Organization QOrganization Code (15)( 5400018
QOrganization Name(E) | Mechanical Design Department

Main/Additional Post | Main Post (Primary position)
Tech Tech Code (4)
Tech Name (40)
Telephone Number Country Code (3)
- Extension Telephone Number
(20)

Extension Number (20)| 1-999-9995

= Valid period

Effective Date 20170914
(YYYYMMDD)
Expire Date 20170918
(YYYYMMDD)

Q Choose Approver

@ Pleas¢ select the approver from displayed persons with approving authority in the organization.

Name

Org.amziﬁon Name

This cpntents will be added as a memo on the approval request mail.

© Copyright 2017 Sony Global Solutions Inc.



v ——— - —————r ~— - —— 1
& EINS / Online Registration / New ID Registration : Choose Approver - Internet Explorer 1 000 [ncno o |

New |ID Registration : Choose approver ¥
I Company Mame: 322000 Sony Technology (Thailand) Co., Lid.
User Name: Jack Smith h&A i

m Process Explanation
I Please choose the approver.
When you apply, an email request will be sent to the approver. I
If there is no approver, organization assignment cannot be applied.
|| |Please contact your HR. administrator. Please access the URL below, you will find the Email address of Contact Person(HR) in your company.
Each company responsible person : To visit Company List.

= Approver

I Mame(Englizh) Email Address Organization Name I

|
@ John . Public Dummy@sony.com Mechanical Design Department

&

© Copyright 2017 Sony Global Solutions Inc.

4. Click ‘Apply’ and then your applying is completed. (Email to request approval is sent to an approver.)

New ID Registration : Applied ] >> [Preview] >> oolon

Company Name: 322000 Sony Technology (Thailand) Co., Lid.

User Name: Jack Smith Dummy@sony.com

= Process Explanation
Please confirm the result as below.

u Application Information
s

MlMenu | AApplication List

Application Number 00000000654
Process Type New ID Registration
Status Applied

= Result Information

Application approval was requested.
It has succeeded to send an approval request email.

© Copyright 2017 Sony Global Solutions Inc.



* Organization Assignment *

(For companies which use Online functions only, this menu isn't displayed. )

Only one record for Main post can be set per one person in the same company.

Multiple records for Additional post can be set per one person.

If you delete one company’s Post, does not affect the use of GID in the other companies.

You can add temporary organization information to Global ID in the same company.( Additional Post)

1. Click 'Organization Assignment’ in Menu and enter Global ID which you want to add organization information.

Top Menu of Online Registration

Company Name: 322000

User Name: Jack Smith Dummy@sony.com

Sony Technology (Thailand) Co., Ltd.

= Information

- EINS Online System was released.

- Only the information of the logged in corporation can be applied.

- If you already have a Global ID and working in another company, please assign an organization.
*The "Organization Assignment” function can be used by EINS implemented companies only.

You can register only for login company’s information.

If you need to register another company's information, please click ‘Change C

—

Register new temporary Global ID with limited period

register it.

= For Applier
New |D Reqistration

y' and ch

ge login p

P

y. But if you don't belong to the company, you cannot

< Organization Assignment >

Assign another depariment other than the one currently belongs to.
(On "Organization Assignment”, the Present "Organization information” is not deleted.)

Change Registergd Information

Application Informgtion

Modify registered application.
Use it when processing the "Organization change” please.
Show the application form.

Collective Application

Change Applicant \

Apply to do collective basic or organization information change for the employees that belonging to the same organization.

Change the applicant information in charge of the temporary GID who belongs to the same company.

= For Approver

Approval Waiting Lig

2. Enter registration infomation and click ‘Preview’

Show "Waiting Approval List”. Approver can approve or reject the waiting applications.

Organization Assiénment: Search

n

Company Name: 322000
Jack Smith

Sony Technology (Thailand) Co., Ltd.

User Name: Dummy@sony.com

AMenu #'Input Organization Information

>

= Process Explanation

Please input the Glebal ID of the persen who is adding a new organization
Press "Search” button

= Search Candidate

Global ID

( 90040385616 Search

L

= Registered List

Name (English) Email Address

Company Code

Company Name

Organization Code

Organization Name

Main/Additional Post

Effective Date

Expire Date

Division

SHINJI YAMADA Dummy@sony.com 322000 Sony Technology (Thailand) Co., Ltd.
S200005 Planning & Control Additional Post 20161221 20171220

Center
SHINJI YAMADA Dummy@sony.com 322000 Sony Technology (Thailand) Co., Ltd.
5300013 Corporate HROD Main Post 20161221 20171220




-

Organization Assignment : Input Organization Information 5 Provies] >> [Fissoh] [0r[0e]

Company Name 322000 Sony Technology (Thailand) Co. . Lid AMeny  OBack ¢ 7Zinput B It
Usaer Nama Jack Smith Dummy@sony. com

M you want to save data, please go to the next screen (input basic information) and click Save button.

= Process Explanation
Piease nput the organzabon data

= Company Information
Company Namo | Somy Technology (Thadand) Co , Lid
= Basic Information

Global 10 | 5002036516

Name | SHINJI YAMADA I
Emat Addess (100) | Durmy@sony com

Company Code | 322000 — -
Company Name | Sony Technaiogy (Thaiand) Co., id Enter new organization code in

case you add another

® Flolds are mandatory
= Organization Information

Organczabon Organization )
L d v
Oinput cegangation code hen press “Show Organzabon” bution
Organzaton name will appear. i you don't know the organizaton code, chack it with the person responsdie of the
company HR
Each company responaible person = To vist Company Lot
Organizabion Name(E) | Mechanical Design Department
Man/Addbonal Post
Tech Tech Code (4)
Oinput Toch Code (Business Place Code / Office Place Code ) For details, please refer jo "Help®
Tech Name (40)
Qinput Tech Name (Business Place Name / Ofice Place Nama )
Telephone Numbes Country Code (3) .
- Extonsion - )
Telephone Number 1942.65
(20)
OFieate mput whether the personal direct extension namber of outside lne
Extension Number (20)| e

= Valid Period

Efectve Date

P 2017004
(YYYYMMOD
oY-JJ can input effective date between 10day and one month after A
Expire Date
(YYYYMMDO)®

O You can input 2 date batween elfective date and onn yoar aftes it
If the offective date 5 Jan 1.2015 the oxpee date can be tif Dec 31,2018

© Copyrght 2017 Scary Global Soltons Inc



Organization Assignment : Input Basic > [Preview] >> [Resut] CEm
Information

Company Name: 322000 Sony Technology (Thailand) Co., Ltd. AMenu  ©OBack  *Save as draft @

User Name: Jack Smith Dummy@sony.com

Forsaving, you must press the save button.

Process Explanation

Basic information is registered as below. Please check the registered information.

= Company Information

Company Code 322000
Company Name Sony Technology (Thailand) Co., Ltd. |

% Fields are mandatory

= Basic Information

Global ID | 9004036616
Working Name First Name (50) SHINJI
(English) Middle Name (50)

Last Name (50) YAMADA
Employee Type | Contractor / Temporary contractor
Email Address Dummy@sony.com

Sony Domain Email Address

Usage of Authentification | Use

Partner Company Company Code (12)
Company Name(E)
(80)

Cost Center Code (10) | STTA

Qriginal Company Company Code 322000
Company Name(E) Sony Technology (Thailand) Co., Ltd
Company Name(.J) Sony Technology (Thailand) Co., Ltd.

Effective Date 20170914
(YYYYMMDD) %
Expire Date 20170918
(YYYYMMDD) %

© Copynight 2017 Sony Global Selutions Inc.



3. Confirm registration information and choose an approver.

- - - . . - JP - EN
Organization Assignment: Preview npu] > o e
Company Name: 322000 Sony Technology (Thailand) Co., Ltd. Alenu OBagk  ~Apply
User Name: Jack Smith Dummy@sony.com
When saving press “"Back™ and return to the input page then press “Save".

Process Explanation

Basic information is registered as below. Please check the registered information.

= Company Information

Company Code 322000
Company Name Sony Technology (Thailand) Co., Ltd. |
| seicmiomaton |
Global ID | 9004036616
Waorking Name First Name (50) SHINJI
(English) Middle Name (50)
Last Name (50) YAMADA
Employee Type Contractor / Temporary contractor
Email Address Dummy@sony.com

Sony Domain Email Address
Usage of Authentification Use

Partner Company Company Code (12)
Company Name(E)
(80)
Cost Center Code (10) | STTA
Original Company Company Code 322000

Company Name(E) Sony Technology (Thailand) Co., Ltd.

= Organization Information

QOrganization Organization Code (15)| S400018

Wal Design Department

Main/Additional Post ( | Additional Post {Acting Position) )

Tech reeaCode (4]

Tech Name (40)

Telephone Number Country Code (3)
- Extension

Telephone Number
(20)
Extension Number (20)| 1-999-3999

Effective Date 20170914
(YYYYMMDD)
Expire Date 20170918
(YYYYMMDD)

= Approver

Q.Choose Approver

©OPlease felect the approver from displayed persons with approving authority in the organization.

\

Organizatioh Name

Name

= Memo on Email

This content} will be added as a memo on the approval request mail.

\

@ Copyright 2017 Sony Global Solutions Inc.
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EINS / Online Registration / New 1D Registration : Choose Approver - Internet Explorer Tl i)
Organization Assignment: Choose app]i'over

Company Name: 322000 Sony Technology (Thailand) Co., Lid.
User Name: Jack Smith NA

= Process Explanation
Please choose the approver.
‘When you apply, an email request will be sent to the approver.
If there is no approver, organization assignment cannot be applied.
Please contact your HR administrator. Please access the URL below, you will find the Email address of Contact Person(HR.) in your company.
Each company responsible person - To visit Company List.

= Approver

MName(English) Emdil Address Organization Name I

@ John Q.. Public Dummy@sony_com \ Mechanical Design Depariment

\

\
| (o)

@ Copyright 2017 Sony Global Solutions Inc.

4. Click ‘Apply’ and then your applying is completed. (Email to request approval is sent to an approver.)

Organization Assignment : Applied i) = [ece]| =

Company Name: 322000 Sony Technology (Thailand) Co., Ltd. Alenu

~Application List
User Name: Jack]Smith Dummy@sony.com

= Process Explanation
Please confirm the result as below.

= Application Information

Application Number 00000000655
Process Type Organization Assignment
Status Applied

= Result Information

Application approval was requested.
It has succeeded to send an approval request email.

© Copyright 2017 Sony Global Solutions Inc.
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* You can add temporary organization information to Global ID(Main Post).
1. Click ’Organization Assignment’ in Menu and enter Global ID which you want to add organization information.

Top Menu of Online Registration G> Logout 0] 0cn

Company Name: 322000
Jack Smith

Sony Technology (Thailand) Co., Ltd.

User Name: Dummy@sony.com

= Information

- EINS Online System was released.

- If you already have a Global ID and working in ancther company, please assign an organization.
*The "Organization Assignment” function can be used by EINS implemented companies only.

- Only the information of the logged in corporation can be applied.

You can register only for login company’s information.
If you need to register another company's information, please click ‘Change C
register it.

pany' and change login pany. But if you don't bel

g to the cc Y, you

= For Applier
(New ID Registration

Register néw temporary Global 1D with limited period

Assign ancther department other than the one currently belongs to.

(On "Organization Assignment”, the Present "Organization information™ is not deleted.)
Modify registered application.

Use it when processing the "Organization change” please.

Show the application form.

Organization Assignment )

Change Registerdd Information

Application Informgtion

Collective Application

Apply to do collective basic or organization information change for the employees that belonging to the same organization.

Change Applicant Change the applicant information in charge of the temporary GID who belongs to the same company.

= For Approver

Approval Waiting Ligt

Show "Waiting Approval List”. Approver can approve or reject the waiting applications.

2. Enter registration infofmation and click ‘Preview’

0r]0c)

Enu | .#Input Organization Information >

Organization Asgignment: Search

Company Name: 322000
Jack Smith

Sony Technology (Thailand) Co., Lid.

User Name Dummy@sony.com

Please input the Global ID of the person who is adding a new organization.
Press "Search” button

= Process Explanation

= Search Candidate

Global ID 9004034016

‘

Search

Registered List

Name (English) Email Address Company Code Company Name
Organization Code Organization Name Main/Additional Post Effective Date Expire Date
Jiro Tanaka Dummy@sony.com 506100 Sony Global Solutions Inc.

® Copyright 2017 Sony Global Selutions Inc
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Organization As;gnment : Input Organization Information >> [Previen] >> [Resut] m =3

Company Name 322000  Sony Technology (Thadand) Co.. Lt Mieny  OBack
User Name Jack Smith Dummy@sony com

If you want to save data, please go to the next screen (input basic information) and click Save button.

= Process Explanation
Nase mput the organzaton data

= Company Information

Company Code 32000 0

|Company Name | Sony Technology (Thaitand) Co., Lid

| DN 2004034016 B

|Name | Jiro Tanaka | BP &1

|Exak Acicouy {100) Dusy@sony.com.

SOy TG 500100

Company Namo | Sony Giobal Solutons Inc | Enter new organization code in case
® Ficlds are mandatory you add another organization.

R e

Olnput organzabon code then pross “Show Crganzabon” button

Organzabon name wil appaar i you don't know the organzabon code, check 4 'with the parson responsile of the
company HR

T

Each company responsile person - To wisit Company List

Organation Name(E) | Mochanical Design Department

ManvAdditional Post |
| Toch Tech Code (4)
O'input Tech Coda (Busness Place Coda / Office Place Code ) For details, please refor 1o "Help”
Tech Name (40)
°|r;-.|l Tech Name (Business Place Name / Office Place Name )
Telophone Number Country Code (3) ‘ P
Telephoone Number 1998 B6 18G4
(20)
OPlease input whether the persanal direct extensaon number of outside line

x.490.9999

Extension Number (20)|

= Valid Period

|Effective Date

20170915
(YYYYMMDO)#»
OYoucan input effective date between today and one month after ¢
| Expire Date
(YYYYMMDO)#

O You can input a date between effective date and one year after &
¥ the offoctive dato 15 Jan 1.2018 the expee date can be tll Dec 31,2018

© Copynight 2017 Sony Global Solutions Inc
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Organization Assignment : Input Basic

== [Preview] == [Result]

Information
Company Name: 322000 Sony Technology (Thailand) Co., Ltd A N
) T Menu OBack XSaveasdma “Praview
User Name: Jack Smith Dummy@sony.com

NS

Process Explanation

Please input basic information.

For saving, you must press the save button.

= Company Information

Company Code

322000

Company Name

Sony Technology (Thailand) Co., Ltd. |

% Fields are mandatory

= Basic Information

Global ID 9004034016
Passport Information {#} Change (O No Change
© Please select "Change” if you want to modify Passport name(English).
Passport Name First Name (50) % Jiro
(English)
@Used in internal sytem.
Middle Name (50) Alexandre
@Used in internal sytem.
Last Name (50)% Tanaka
@ Used in internal sytem.
Working Name First Name (50) # Jiro
(English)
Middle Name (50) Alexandre
Last Name (50) % Tanaka
Employee Type ¥ @ Contractor / Temporary contractor
Email Address # Dummy@sony.com
kv Sony Domain Email Address Flag
O I this user will get Sony domain email address (ex: XXX@sony.com), please input "NA” now. After get Sony domain email address, please input it.
If this user already has Sony domain emiail address, please input it.
If this user accesses applications of Son} without getting Sony domain email address, please turn off the flag and register the user's own email address
1ssued by the partner company
In other cases, please register "NA"
For details, please click
For details, please refer here.
Birthday(MMDD) O Change ® No Change
1231
©Please select "Change” if you want to modify birthday.
Usage of Authentification ] Common Authentification Service
Partner Company Company Code (12)
@fknow, please input IRIS 6 digits code.
Company Name(E)
(80)
Cost Center Code (10) 5004

©Please input the code managed in your company.

Original Company

Company Code

@ Only the staff of the group company needs to input the original company.

Company Name(E)

© Copyright 2017 Sony Global Selutions Inc.
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Organization Assignment : Input Basic > [Preview] >> [Resu] CEE
Information

Company Name: 322000 Sony Technology (Thailand) Co., Ltd. AMenu | ©Back | & Save as draft @

User Name: Jack Smith Dummy{@sony.com

Forsaving, you must press the save butan.

Process Explanation

Basic information is registered as below. Please check the registered information.

= Company Information

Company Code 322000
Company Name Sony Technology (Thailand) Co., Lid. |

% Fields are mandatory

= Basic Information

Global ID | 9004036616
Working Name First Name (50) SHINJI
(English) Middle Name (50)

Last Name (50) YAMADA
Employee Type | Contractor / Temporary contractor
Email Address Dummy@sony.com

Sony Domain Email Address

Usage of Authentification | Use

Partner Company Company Code (12)
Company Name(E)
(80)

Cost Center Code (10) | STTA

Oniginal Company Company Code 322000

Company Name(E) Sony Technology (Thailand) Co., Lid.

Company Name(J) Sony Technology (Thailand) Co., Lid.

Effective Date 20170914
(YYYYMMDD) #
Expire Date 20170918
(YYYYMMDD) #

@ Copyright 2017 Sony Global Solutions Inc.
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3. Confirm registration information and choose an approver.

2 2 = . 2 @, |OeN
Organization Assignment: Preview tnpu] > o et ] Cod
Company Name: 322000 Sony Technology (Thailand) Co., Ltd AMenu ©Back QA_PPW/
User Name: Jack Smith Dummy@sony.com

When saving press "Back"” and return to the input page then press "Save".

m Process Explanation

Please confirm input contents, and choose the approver from the approver list.
*For your information, present organization information is not closed of this function ("Organization Assignment”).
Please use "Change Registered Information” when processing the "Organization change”.

= Company Information

Company Code 322000
Company Name Sony Technology (Thailand) Co., Ltd. |
[ gescmomaton ]
Global ID | 9004034016
Passport Name First Name (50) Jiro
(English) Middle Name (50)
Last Name (50) Tanaka
Working Name First Name (50) Jiro
(English) Middle Name (50)
Last Name (50) Tanaka
Employee Type Contractor / Temporary contractor
Email Address Dummy@sony.com
Sony Domain Email Address
Birthday(MMDD)
Usage of Authentification Use
Partner Company Company Code (12)

Company Name(E)
(80)

Cost Center Code (10) |

Original Company Company Code
Company Name(E)

= Organization Information

Qrganization Organization Code (15)| 5400018

rhachanical Design Department

Main/Additional Post ¢ | Main Post (Primary position)

Tech NZech Cods (4) -

Tech Name (40)

Telephone Number Country Code (3)
- Extension

Telephone Number
20)
Extension Number (20)| 1-999-9999

= Valid period

Effective Date 20170915
(YYYYMMDD)
Expire Date 20170918
(YYYYMMDD)

= Approver

QChoose Approver

@Please select the approver from displayed persons with approving authority in the organization.

Name \

Organization Name \

= Memo on Email

This contents will be added as afmemec on the approval request mail.

© Copyright 2017 Sony Global Solutions Inc.
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EINS / Online Registration / New 1D Registration : Choose Approver - Internet Explorer Tl i)
Organization Assignment: Choose app]i'over

Company Name: 322000 Sony Technology (Thailand) Co., Lid.
User Name: Jack Smith NA

= Process Explanation

Please choose the approver.

‘When you apply, an email request will be sent to the approver.

If there is no approver, organization assignment cannot be applied.

Please contact your HR administrator. Please access the URL below, you will find the Email address of Contact Person(HR.) in your company.
Each company responsible person - To visit Company List.

= Approver

MName(English) Email Address Organization Name I

@ John Q.. Public Dummy@sony_com Mechanical Design Depariment

| ()

@ Copyright 2017 Sony Global Solutions Inc.

4. Click ‘Apply’ and then your applying is completed. (Email to request approval is sent to an approver.)

Organization Assignment : Applied L 2] B

Company Name: 322000 Sony Technology (Thailand) Co., Ltd.

AMenu | ~Application List
User Name: Jack Smith Dummy@sony.com

= Process Explanation
Please confirm the result as below.

= Application Information

Application Number 00000000659
Process Type Organization Assignment
Status Applied

= Result Information

Application approval was requested.
It has succeeded to send an approval request email.

© Copyright 2017 Sony Global Solutions Inc.
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*Change registered information*
You can change information registered on EINS online system.

If the error message “EO00000DO0005: There is no data of the Global ID that you can maintain.” shows up on the
page after you search the user’s GID, it means that the GID isn’t registered on EINS online system, the HR of
company in charge of the user’s information management. Then you cannot modify the GID’s information via
this menu, please contact the PIC of company HR.

1. Click ‘Change Registered Information’ and enter Global ID which information you want to change.

Top Menu of Online Registration S

Company Name: 322000 Sony Technology (Thailand) Co., Ltd.

User Name: Jack Smith Dummy@sony.com

= Information

- EINS Online System was released.

- If you already have a Global ID and working in another company, please assign an organization.
*The "Organization Assignment” function can be used by EINS implemented companies only.

- Only the information of the logged in corporation can be applied

You can register only for login company’s information.
If you need to register another company's information, please click ‘Change Company' and change login pany. But if you don't belong to the company, you cannot
register it.

= For Applier

New ID Registration _|_Reaister new ter] ) with limited period

Organization Assignment / Assign another Click I!han the one currently belongs to.

(On “Organization Assignment”, the Present "Organization information” is not deleted.)

((Change Registered Information Modify registered application.
Use it when processing the "Organization change™ please.

Application Information Show the application form.

Collective Application Apply to do collective basic or organization information change for the employees that belonging to the same organization.

Change Applicant Change the applicant information in charge of the temporary GID who belongs to the same company.

= For Approver

Approval Waiting List | Show "Waiting Approval List”. Approver can approve or reject the waiting applications.



http://localhost:53291/RegisteredInfoChange

2. Click ‘Input Basic Information’ in case you want to change personal information, or click ‘Input Organization
Information’ in case you want to change your belonging organization information, or click ‘Delete’ in case you
want to delete the GID.

Change Registered Information : Search

Sony Technology (Thailand) Co., Ltd.

Dummy(@sony.com

Company Name: 322000

User Name: Jack Smith

= Process Explanation

Please input the Global ID of the person to be modified.
Press "Search” button.

Enter Global ID and

click ‘Search’.

= Search Candidate
Global ID (

9004036655 Search

In case you modify

u Basic Information personal information.
Name (English) Email Address Company Code Company Name /g

322000 Sony Technology (Thailand) Co/ /

I/

@Basic Information >
= Organization Information

Mary Green Dummy@sony.com

Organization Code Organization Name Main/Additional Post Effective Date Expire Date
/O \ 5200010 LENS BIZ. Center Additional 20170821 20171220
\O / 5300013 Corporate HROD Division Main 20161221 20171220

#'Input Organization Informatio; ‘ [ EEE )
/|

In case you modify

organization information.

© Copyright 2017 Sony Global Solutions Inc.

In case you want to delete the GID.

Please select the target organization first and click the ‘Delete’ button. Then the
page will migrate to ‘Deleted’ page and the GID will be deleted.

(Please be noticed that the GID delete process do not need the Approver’s
approval.)

When the organization Information’s Expire Date is the past date, the record is
already invalid and shown in grey. After it's invalid for more than 14 days, the target
record will not show on the screen, so there is no need to delete it.

And this record can't be deleted according to EINS rule.

If the GID has two or more organizations, please delete Additional Post first and

then Main Post.

19



3. Enter your information in obligatory items and click ‘Preview’ button to continue the application.

Change Registered Information : Input Basic Information >> [Preview] >> [Result]
Company Name: 322000 Sony Technology (Thailand) Co., Ltd. AMenu OBack ¥ Save as draft A Praview
User Name: Jack Smith Dummy@sony.com

For saving, you must press the save button.
Be careful, "Preview” button doesn't save your data.

Process Explanation

Please input the basic information will be modified

= Company Information

Company Code

322000

Company Name

Sony Technology (Thailand) Co., Ltd. | Sony Technology (Thailand) Co., Ltd.

Global ID

900403665

Passport Information

CChange|

@ Please s

®No Change

'Change’ #you want to modify Passport name(English).

Working Name
(English)

First Name (50) % Mary

Middle Name (50) Alexandre

Last Name (50) % Green

Employee Type #

| @ Contractor / Temporary contractor

Email Address #

Dummy@sony.com
A4 Sony Domain Email Address Flag

@ If this user will get Sony domain email address (ex: XXX@sony.com), please input "NA” now. After get Sony domain email address, please input it

If this user already has Sony domain email address, please input it

If this user accesses applications of Sony without getting Sony domain email address, please tumn off the flag and register the user's own email address
issued by the partner company

In other cases, please register "NA”

__—| For details, please click

For details, please refer here.

Birthday (MMDD)

(COChange ®@No Change
0528

BPFlease select "Change” if you want to modify birthday.

Usage of Authentification

W] Common Authentification Service

Partner Company

Cost Center Code (10)

Company Code (12) 123456

©If know, please input IRIS 6 digits code.

Company Name(E)

Partner Company
(80)

STTA

©Please input the code managed in your company

QOriginal Company

Company Code 322000

© Only the staff of the group company needs to input the original company.

Company Name(E) Sony Technology (Thailand) Co., Ltd.

© Copyright 2017 Sony Global Selutions Inc.
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Change Registered Information : Input Basic Information m

>> [Preview] >> [Result]

Company Name: 322000 Sony Technology (Thailand) Co., Ltd. Alenu OBack ¥ Save as draft | 4 Preview
User Name: Jack Smith Dummy@sony.com

For saving, you must press the save button.
Be careful, "Preview" button doesn't save your data.

Process Explanation

ut the basic information which will be modifie

= Company Information
Company Code 322000

Company Name Sony Technolegy (Thailand) Co., Ltd.

| Sony Technology (Thailand) Co., Ltd.

¥ Fields are mandatory

Global ID 9004036655
Passport Information ONo Change
O Pidge select "Change” if you want to modify Passport name(English).
Passport Name First Name (50)
(English) Mary
o Ls Passport Name will display when Change is selected.
[EtiLz e () 2je Passport Name will not be displayed when No Change is selected.
©4s and its value will not be changed.
Last Name (50) % {reen
@ Used in internal system
Working Name First Name (50) %
(English) Mary
Middle Name (50) Alexandre
Last Name (50) % Green
=
Employee Type % @ Contractor / Temporary contractor
Email Address # Dummy@sony.com
& Sony Domain Email Address Flag
@ If this user will get Sony domain email address (ex: XXX@sony.com), please input "NA” now. After get Sony domain email address, please input it.
If this user already has Sony domain email address, please input it
If this user accesses applications of Sony without getting Sony domain email address, please turn off the flag and register the user's own email address
issued by the partner company
In other cases, please register "NA"
___— | For details, please click here link.
For details, please refer here
Birthday(MMDD) CChange ®No Change
0528
©Please select "Change” if you want to modify birthday.
Usage of Authentification W Commeon Authentification Service
Partner C
artner Lompany Company Code (12) 123456
©If know, please input IRIS 6 digits code.
Camapzmy; [ (E) Partner Company
(80)
Cost Center Code (10) STTA
@ Please input the code managed in your company.
Original Company Company Code 292000
@ Only the siaff of the group company needs 1o input the original company.
Company Name(E) Sony Technology (Thailand) Co., Ltd.

© Copyright 2017 Sony Global Solutions Inc.
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Change Registered Information: Input Organization Information 55 (Praviaw] > (Rl (02| Qe
D N S0y Technotony (Tamenc G0 1K) MAMenu | @Back | X Save as draft
User Name Jack Senith Dummy@sony com

For saving, you must press the save button,
Be careful, “Proview” button doesn’t save your data,

= Process Explanation
i Please mput the organization data which wil be modfied

= Company Information
|Company Code ’ 322000
Company Name | Sorry Technology (Thadand) Co . Ltd Sony Technology (Thadand) Co., Ltd

= Basic Information

Globad 10 | 9004036655

;hn: B \ Mary Greon

| Emad Address (100) | Dummy@scay com

ComamCots | 52200

Company Name | Sony Technology (Thatand) Co . Lid Sony Technology (Thadand) Co , Ltd

® Flokls are mandatory
= Organization Information
| Organization Organization Code (15)  c.nonin
-

Show Organization
Oiry

OrGanizabon code then press "Show Organeaton™ bulton

Organzation name will appear_ i you don't know the organczation code, check & with the person responsdile of the
company HR

Each company responsidile person  To vist Company List

OrmmNm(E) LENS BiZ_ Center

Organization Name(J)
ManvAddtonal Post | Addscnal
Tech Tech Code (4)
Olnput Tech Code (Business Place Code / Office Place Code ). For detads. please refer 10 “Hel
Tech Name (40)
Oirput Tech Name (Business Place Name / Office Place Name )
Talephone Number Country Code (3) 6
« Extension RS S 1
Telephone Number 38.214.900
(20)

oP:|~zuv nput whother the personal direct exdension numbar or outsde e

= Valid Period

Effectrvn Date |

20170914
| (YYYYMMDD) %
O You can mput exectve date bateeen todiay and one month afer 4
|
Expire Date 20170918
| (YYYYMMOD) #

©You can input 2 date betive " Please input the Effective Date and Expire Date of GID.

If the eMoctve date is Jan 1.3

But you cannot apply for a period longer than one year.
Please be noticed that it's not possible to change the
OSIPN A1) S SR e I Effective date to the date earlier than the previous
application.

If you want to delete the GID at a specified date, please input

the target date of deletion in "Expire Date" and GID will be

invalid after the specified date.
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4. Confirm contents of registration and select an approver.

Change Registered Information : Preview Basic Information input] >> >> [Resul]
Company Name: 322000 Sony Technology (Thailand) Co., Ltd. AMenu | @Back (& Appy
User Name: Jack Smith Dummy@sony.com

When saving press “"Back™ and return to the input page then press "Save".

Process Explanation
Please confirm input contents, and choose approver from the approver list

= Company Information

Company Code 322000
Company Name Sony Technology (Thailand) Co., Ltd. |
[ Besicimomaton ]
Global ID | 9004036655
Passpert Name First Name (50) Mary
(English) Middle Name (50)

Last Name (50) Green
Waorking Name First Name (50) Mary
(English) Middle Name (50)

Last Name (50) Green
Employee Type Contractor /| Temporary contractor
Email Address Dummy@sony.com

Sony Domain Email Address

Birthday(MM/DD) 05/28
Usage of Authentification Common Authentification Service
System Account l System Account
Partner Company Company Code (12) | 123456

Company Name(E)

(80)
Cost Center Code (10) | STTA
Qriginal Company Company Code 322000

Company Name(E) Sony Technology (Thailand) Co., Ltd.

= Apnrovar

(' @ cnoose Approver

©Please select the afprover from displayed persons with approving authority in the organization

Name

QOrganization Name

= Memo on Email

This contents will bef added as a memo on the approval request mail.

© Copyright 2017 Sony Global Selutions Inc.
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'.é EINS / Online Registration / New ID Registration : Choose Approver - Intemet Explorer MR oo
B ——

Input basic information: Choose approver |

Company Name: 322000 Sony Technology (Thailand) Co., Lid.
User Name: Jack Smith NA

= Process Explanation

Please choose the approver.

When you apply, an email request will be sent to the approver.

If there is no approver, organization assignment cannot be applisd.

Please contact your HR administrator. Please access the URL below, you will find the Email address of Contact Person{HR) in your company.
Each company responsible person : To visit Company List.

MName{English) Email Address Organization Name

U John Q. Public Dummy@@sony.com Corporate HROD Divigion I

Qesest)

© Copyright 2017 Sony Global Solutions Inc.

5. Click ‘Apply’ and then your applying is completed. (Email to request approval is sent to an approver.)

Change Registered Information : Applied e e 2=lo )

Company Name: 322000 Sony Technology (Thailand) Co_, Ltd. AMenu | AApplication List

User Name: Jack Smith Dummy@sony.com

= Process Explanation
Please confirm the result as below.

= Application Information

Application Number 00000000656
Process Type Basic Information Change
Status Applied

= Result Information

A mn

1 approval was 3
It has succeeded to send an approval request email.

@ Copyright 2017 Sony Global Solutions Inc.
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*Application Information*

You can confirm information which you applied. You can apply or withdraw your saving application.

1. Click ‘Application Information’ and then a list of applications applied by the login person appears. Click an
application number which you want to proceed or withdraw.

Top Menu of Online Registration 0] 0en

Company Name: 322000 Sony Technology (Thailand) Co., Ltd.
User Name: Jack Smith Dummy@sony.com

= Information

- EINS Online System was released.

- If you already have a Global ID and working in another company, please assign an organization. 2
*The "Organization Assignment” function can be used by EINS implemented companies only. v
- Only the information of the logged in corporation can be applied.

You can register only for login company’s information.

If you need to register another company's information, please click ‘Change C
register it.

pany’ and change login pany. But if you don’t belong to the company, you

= For Applier
New ID Registration Register new temporary Global ID with limited period

Organization Assignment Assign ancther department other than the one currently belongs to.
(On "Organization Assignment”, the Present "Organization information™ is not deleted.)
Change Registered Information Modify registered application.
Use it when processing the "Organization change” please.
< lication Inf@ Show the application form.
Collective Application

Apply to do collective basic or organization information change for the employees that belonging to the same organization.
Change the applicant information in charge of the temporary GID who belongs to the same company.

Change Applicant

= For Approver

Approval Waiting List | Show "Waiting Approval List”. Approver can approve or reject the waiting applications.
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http://localhost:53291/ApplicationList
http://localhost:53291/ApplicationList

Application Information : Application List

Company Name: 322000 Sony Technology (Thailand) Co., Lid.
User Name: Jack Smith Dummy@sony.com

AlMenu

= Process Explanation

When you want to continue the approval process, select "Application Number" from "Not approved yet" list

= Not Approved yet

Registration Information Selected Approver Information
Cr ST Process Type Status Applied Date Name Sl Name Ol
Number Name Name
00000000654 New ID Applied 20170914 Jane Q. Public Mechanical John Q. Public Mechanical
Registration Design Design
Department Department
00000000B5S Organization Applied 20170914 SHINJI YAMADA Mechanical John Q. Public Mechanical
Assignment Design Design
Department Department
< 000006 Basic Information | Applied 20170914 Mary Green Corporate HROD | John Q. Public Corporate HROD
Change Division Division

m Collective not Approved yet

There is no "collective not approved yet” application.

= Approved

Registration Information Approver
Application ) Organization Qrganization
Number Process Type Applied Date | Approved Date Global ID Name Name Name (Main Posty
00000000647 Basic 20170913 20170913 9004000029 yuanyuan cui Mechanical yuanyuan cui Imaging
Information Design Engineering
Change Department Department
00000000644 New ID 20170913 20170913 9004000029 yuanyuan cui Mechanical John Q. Public Mechanical
Registration Design Design
Department Department

= Collective Approved

There is no "Collective Approved” application.

@ Copyright 2017 Sony Global Solutions Inc.
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2. Information of your choosing application appears so you can withdraw or apply.

New ID Registration : Preview toput] >> 5 et I

Company Name: 322000 Sony Technology (Thailand) Co., Ltd AMenu OBack < $ Withdrawal >
User Name: Jack Smith Dummy@sony.com

= Process Explanation
Press "Withdraw" button to cancel the application.
If already approved or rejected, you can not withdraw the application.

= Application Information

Application Number 00000000654
Process Type New ID Registration
Status Applied

= Company Information
Company Code 322000
Company Name Sony Technology (Thailand) Co., Ltd. ‘ Sony Technology (Thailand) Co., Ltd.

= Basic Information

Passport Name First Name (50) Jane
{Enat=a Middle Name (50) Q
Last Name (50) Public
Working Name First Name (50) Jane
(English) Middle Name (50) Q.
Last Name (50) Public
Employee Type | Contractor / Temporary contractor
Email Address Dummy@sony.com
Sony Domain Email Address
Birthday(MM/DD) 0910
Usage of Authentification Use
Partner Company Company Code (12)
Company Name(E)
(80)
Cost Center Code (10) |
Original Company Company Code

Company Name(E)

= Organization Information

Organization Organization Code (15)| 5400018
Organization Name(E) | Mechanical Design Department

MainfAdditional Post | Main Post (Primary position)
Tech Tech Code (4)
Tech Name (40)
Telephone Number Country Code (3)
- Extension

Telephone Number
(20
Extension Number (20)| 1-999-9999

= Valid period

Effective Date 20170914
(YYYYMMDD)
Expire Date 20170918
(YYYYMMDD)

[emooneman ]

This contents will be added as a memo on the mail.

© Copyright 2017 Sony Global Selutions Inc.
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* Collective Application*
* Outline
Only the Organization change, basic information change and Period change, you can use the function of
collective application and collective approval by the EINS Online System.
- the collective change of organization(collectively change the organization and tech code, tech name from A
toB)
- the collective change of basic information(employee type, cost center code, original company code)
« the collective change of effective period for the registered information. (The effective period can be
collectively set with a date between effective date and one year after it. If the effective date is not input, the
maximum expire date can be set to 13 months later than the application date)

* Main use case
- Change all the organization information for the resident personnel who are managed by the department.
+ Change all the tech code and tech name for the resident personnel who are managed by the department.
+ Change all the basic information (employee type, cost center code, original company code )for the
resident personnel who are managed by the department.
- When the users want to continue the contract, you want to collectively extend the effective period for these
persons.
- As the work is over, you want to collectively over the effective period.

In the above case, you can process them with great efficiency by the collective application.

* Note Items
1. You cannot use the collective application to register new ID and assign the organization.
2. The person who is in the same company with the target user only can use the collective application and
approval.
3. Only when you process for the collective application, you can use the collective approval.
4. at the one-time process of the collective application,
You only can change from an original organization to a new organization.

5. The Collective Application function is not available After GID expired.

+ The example of application
1. Change the organization from A to B for the personnel.

(The application time is only one for the organization change.)

Organization A | ——> | Organization B

2. Change the organization from A to B and C for the persons who are in the organization A.

The application times are the two below for the organization change.

Organization A > Organization B




Organization A

Organization C

3. Change the organization from A or B to C for the persons who are in the organization A or B.

The application times are the two below for the organization change.

Organization A

Organization B

—
—

Organization C

Organization C

4. The extension for the effective period and change the organization from A to B for a part of members.

The application times are the two below.

Organization A

Organization A

* Process for the Collective Application

—
—

Organization A (the extension for the effective

Organization B

1. Click ‘Collective Application’, and then input the searching items in the next page
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http://localhost:53291/CollectiveApply

Top Menu of Online Registration ' 0,]0cn]

Company Name: 322000 Sony Technology (Thailand) Co., Ltd.
User Name: Jack Smith Dummy@sony.com

= Information

- EINS Online System was released.

- If you already have a Global ID and working in another company, please assign an organization. 2
“The "Organization Assignment” function can be used by EINS implemented companies only. v
- Only the information of the logged in corporation can be applied.

You can register only for login company’s information.
If you need to register another company's information, please click ‘Change Company’ and change login company. But if you don’t belong to the company, you cannot

register it.
New ID Registration Register new temporary Global ID with limited period
Organization Assignment Assign ancther department other than the one currently belongs to.
(On "Orggeizationfeal nt", the Present "Organization information™ is not deleted.)
Change Registered Information Modify Teq C||Ck
Use it whemrpr gure "Organization change”™ please.
Application Information Show the application form.
Collective Application ) Apply to do collective basic or organization information change for the employees that belonging to the same organization.
Change Applicant Change the applicant information in charge of the temporary GID who belongs to the same company.

= For Approver

Approval Waiting List | Show "Waiting Approval List™. Approver can approve or reject the waiting applications.

+Input the organization code which is what you want to collectively change to and click [Search].

+You can narrow down a search by filling GID, Employee type, Cost center code, Original company code,
Tech code, Tech name, Effective date and Expire date by click the [Advanced Search] button.

+The max search result can display 100 records one time.

-If you want to confirm the information after the 101th record, please copy the last GID on 10" page and
input it in GID from field then search again.
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Collective Application:Search =2 o] B -

Company Name: 322000 Sony Technology (Thailand) Co., Ltd AMenu
User Name: Jack Smith Dummy@sony.com

= Process Explanation

Please input the organization data which will be changed in collective application.

= Sea

onditi

Change Target i Post (Primary posifiol ditional Post (Acting Position)

Organization Code % ( 5400018

@ Inputorga

tode then press "Show Organization” button

Organization name will appear. If you don't know the organization code, check it with the person respensible of the company HR.
If you don't know the person of HR, check it with the person responsible of the company Eins

(To find out about the person responsible for Eins, visit Eins HP Each company responsible person : To visit Company List.)

Organization Name Mechanical Design Department
[J Advanced search

¥ Fields are mandatory

% Attention

When many target persons are selected from the query,it takes long time to display the data.
Please wait until target persons appear.

% Advanced search
There only can display 100 record max.
If the record which you want didn't appear,please use Advanced search.

(Q Search

O select Al /
_ Cost Original
Main / Empl Tech cti 5
Select Global ID Name .a|_n e Center Company = Tech Name Email Address sctve xpire
Additional Type Code Code Code Date Date

# Change

% In the cases below, checkbox is not displayed.

1.There is an application about the target person, which is applied and not approved.

2.There is organization infermation with future date (for example, which will be changed to different organization).
If you want to change the current organization information with collective application

please delete the future date organization information with " Change Registered Information™ before using.

© 2017 Sony Global Solutions Inc.

3. Click” change” after selecting the employees from the search list.
You can select all employees by checking the box of select all.
Click” change” after selecting the employees.
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Collective Application:Search > T 2o T

0] 0cy]

Company Name: 322000 Sony Technology (Thailand) Co., Ltd.
User Name: Jack Smith Dummy@sony.com

AMenu

= Process Explanation

Please input the organization data which will be changed in collective application

= Search Condition

Change Target (® Main Post (Primary position) (O Additicnal Post (Acting Position)

Organization Code*< 5300013 Shyw Organization

@ Input organization code then press "Show Organization” button.

If you don't know the person of HR, check it with the person responsible of the company Eins.

Organization name will appear. If you don't know the organization code, check it with the person responsible of the company HR.

(To find out about the person responsible for Eins, visit Eins HP Each company responsible person : To visit Company List.)

Organization Name Corporate HROD Division

(Gl 9004036617 ~ | o004036619
Employee Type v

Cost Center Code

Original Company Code

Tech Code

Tech Name

Effective Date
(YYYYMMDD)

Expire Date
(YYYYMMDD)

# Fields are mandatory

¥ Attention

When many target persons are selected from the query.it takes long time to display the data.
Please wait until target persons appear.

Qsearch
[Total:2]1~2 - - - > [ =
<|:| Select All
— Main / G | S
Selec | Giobal ID Name e || SR || gy || S | TED | T Email Address Bizia Erple
t e Type y Code Name Date Date
1 Code
Code
7\ | 2004036617 | Abbe Lee Main T STTA 322000 | - - Dummy@seny.co | 20161221 20171220
m
[1/ | 9004036619 | Jack Bell Main T STTA 322000 | - - Dummy@seny.co | 20161221 20171220
m

&/‘ Change

# In the cases below, checkbox is not displayed.

1.There is an application about the target person, which is applied and not approved.

2.There is organization information with future date (for example, which will be changed to different organization).
If you want to change the current organization information with collective application
please delete the future date organization information with " Change Registered Information™ before using.

© Copyright 2017 Sony Global Selutions Inc.
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4. After input the items that need to be changed, click “Preview”
Select the Change Type: Organization information modification or Personal information modification
or both.(If it is not selected, the corresponding information can’t be changed)
Please select the organization changing or period changing in case Organization information modification is
selected.

Collective Application:Input o> Provien] >> [Resul] EE\

Company Mame: 322000 Sony Technology (Thailand) Co., Ltd. AMenu OBack + Save as draft & Preview
User Name: Jack Smith Dummy@sony.com -

= Process Explanation
Please input the data which will be changed in collective application.

= Change Type

Change Type ‘ ¥ Crganization Informaion Modification [ Basic Information

Procesg/Type @ Organization Change () Period Change

RV usKatoncs Show Organization

@Input organization code then press "Show Organization” button
Organization name will appear. If you don't know the organization code, check it with the person responsible of the company HR.
Each company responsible person : To visit Company List.

New Organization Name ‘
Old Organization Code \8300013

0Old Organization Name burpurale HROD Division ‘
New Tech Code

This item will not be changed if you don't input.

New Tech Name

This item will not be changed if you don't input.

= Basic Information

New Employee Type

New Cost Center Code

his item will not be changed if you don't input

New Original Company
Code
This item will not be changed if you don't input.

w Valid Period

© It can be set with the date between effective date and one year after it.
If the effective date is Jan 1,2018 the expire date can be set with Dec 31,2018

Main / Cost O el
Global ID Name Additiona Bl Center Cznm || e oo Email Address Efce Emre
| e Type Code ¥ Code MName Date Date
Code
9004038617 Abbe Lee Main T STTA 322000 - - Dummy@sony.com 20161221 20171220
9004036619 Jack Bell Main T STTA 322000 - - Dummy@sony.com 20161221 20171220

© Copyright 2017 Sony Global Solutions Inc.
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Not all of the items are mandatory, please input the necessary items that need to be changed.

You can only set the new application effective date with the date between application date and a month after
it, and set the new application expire date with the date between effective date and one year after it. If the
effective date is not input, the maximum expire date can be set to 13 months later than the application date.

5.Select the approver after confirming the changing information
Comment: If the item is not input, or the input value is the same with the value of all the target employees,

K,

will be displayed as the new value, and the item will not be changed.

Collective Application : Preview fnpu] > +> [Resul]

Company Name: 322000 Sony Technology (Thailand) Co., Lid.

User Name: Jack Smith Dummy@sony.com

m Process Explanation
Please confirm input contents, and choose the approver from the approver list.

= Applicantion Information

Process Type | Collective Organization Change

= Change Information

| Organization Information

AMenu | @Back = AApply

Mew Organization - -
Old Organization 3300013 Corporate HROD Division

Mew Tech Code 123
New Tech Name
| Valid Period
New Effective Date
(YYYYMMDD)
New Expire Date
(YYYYMMDD)
= Registration List
; Qriginal
Main / Cost . .
Empl Ci Tech Tech Effecti Ex|
Global ID Name Additiona IR Center e e & Email Address ective A
e Type ¥ Code Name Date Date
I Code
Code
9004036617 Abbe Lee Main T STTA 322000 - - Dummy @sony.com 20161221 20171220
9004036619 Jack Bell Main T STTA 322000 - - Dummy @sony.com 20161221 20171220

= Approver
( Qchoose Approver

©Please select the approver from displayed persons with approving authority in the organization.

Name

Organization Name

= Memo on Email
This contents will be added as a memo on the approval request mail.

@ Copyright 2017 Sony Global Selutions Inc.
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6.After click “Apply”, the process of collective application is finished. (The mail for approving will be sent to the
approver)
If the item is not input when applying, or the input value is the same with the value of all the target employees,

will be displayed as the new value, and the item will not be changed.

Collective Application : Applied i 2 R >

Company Name: 322000 Sony Technelogy (Thailand) Co., Lid.
User Name: Jack Smith Dummy@socny.com

= Process Explanation
Please confirm the result as below.

= Application Information

ANMenu | #Application List

Application Number 00000000657
Process Type Collective Organization Change
Status Applied

= Result Information

Application approval was requested.
It has succeeded to send an approval request email.

@ Copyright 2017 Sony Global Sclutions Inc.
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* Change Applicant*

EINS system sends the online notify mail to the user and the applicant base on the application’s history record.

If the user’s mail address isn’t registered on the system and the applicant leaves already, they will not receive the
notify mail, such as “Note: EINS Online registration EXPIRATION!!”.

You can use “Change Applicant” menu to change Applicant, make sure the notify mail from EINS system will not

be omitted.

1.Click ‘Change Applicant’ in menu.

Top Menu of Online Registration ' 3=

Company Name: 322000 Sony Technology (Thailand) Co., Ltd.
User Name: Jack Smith Dummy@sony.com

= Information

- EINS Online System was released.

- If you already have a Global ID and working in another company, please assign an organization. 2
*The "Organization Assignment” function can be used by EINS implemented companies only. v
- Only the information of the logged in corporation can be applied.

You can register only for login company’s information.
If you need to register another company's information, please click ‘Change C
register it.

pany’ and change login pany. But if you don't belong to the company, you cannot

= For Applier

New ID Registration Register new temporary Global ID with limited period
Organization Assignment Assign another department other than the one currently belongs to.

(On "Organization Assignment”, the Present "Organization information” is not deleted.)
Change Registered Information Modify registered application.

pcessing the "Organization change™ please.

Application Information CIle ation form.
Collective Application Apply to do collective basic or organization information change for the employees that belonging to the same organization.
Change Applicant > Change the applicant information in charge of the temporary GID who belongs to the same company

= For Approver

Approval Waiting List | Show "Waiting Approval List". Approver can approve or reject the waiting applications.


http://localhost:53291/ApplicantChg
http://localhost:53291/ApplicantChg
http://localhost:53291/ApplicantChg
http://localhost:53291/ApplicantChg

2.Enter your information in obligatory items and click

Change Appllcant Input >> [Preview] >> [Result] m
Company Name: 322000 Sony Technology (Thailand) Co., Ltd Ateny / »Preview
User Name: Jack Smith Dummy@sony.com

Click after the items are entered

= Process Explanation

Please press "Search” button after filling Global ID of applicant.
Please choose the changed items from Application [nformation List.

Global ID¥% . . , .
‘ Jaaneoooot search  )———— | (DEnter the applicant’s GID, click the
"Search button, then the contens
Regisiration Information submitted by the applicant will show in
Select Az‘;‘ﬁ:ﬂ‘:" Frasess Tie Globzl ID namd  the Application Information List.

m Search the Applicant

= GID of the Changed Application
iz @l 0000000001 W

— .
@ Check the effectivity of the GID to BETianged Please input the eff ®Enter the GID Of the new appllcant!

Name press the "GID Confirm" button, then the
Email Address
By R GID information of the new applicant will

Organization Name

show on the screen

© Copynight 2017 Sony Global Selutions Inc.
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3. Confirm contents to change.

[Input] ==

Change Applicant : Preview

> [Result]

(0.rloen

Company Name: 322000
Jack Smith

Sony Technology (Thailand) Co., Lid

User Name: Dummy@sony.com

Aienu  @Back (fcnange\>

"Change" changes data without approvalM

= Process Explanation
Please confirm change information.

= Change Information

New Applicant

GIDUSERO61

John Q. Public

Old Applicant

GIDUSERO051

Jack Smith

Registration Information

= Applicant Information List

Applicantion Information

Application Number

Process Type

Global

1] Name

Global ID Name

00000000656

Basic Information

9004036655

Mary Green

GIDUSERD51

Jack Smith

Change

© Copyright 2017 Sony Global Solutions Inc.

4. Click ‘Change’ and then your applying is completed

[Input] >> [Preview] >>

k  |Change Applicant : Changed

=cn

Company Name: 322000
Jack Smith

Sony Technology (Thailand) Co., Ltd.

User Name: Dummy@sony.com

ANMenu

Process Explanation
Please confirm the result as below.

= Application Information

Application Number 00000000658
Process Type Applicant Change
Status Approved

= Result Information

It has st

ded to send an applicant change email

© Copynight 2017 Sony Global Solutions Inc.



*Approval*

Approvers approve applications (Register new ID, Organization assignment, Application modification ).
1. Click ‘Approval Waiting List’.

Top Menu of Online Registration feilopul (S| R

Company Name: 322000 Sony Technology (Thailand) Co., Ltd.
User Name: Jack Smith Dummy@sony.com

= Information

- EINS Online System was released.

- If you already have a Global ID and working in another company, please assign an organization. 2
*The "Organization Assignment” function can be used by EINS implemented companies only. v
- Only the information of the logged in corporation can be applied.

You can register only for login company’s information.

If you need to register another company's information, please click 'Change Company’ and change login pany. But if you don’t belong to the c«
register it.

pany, you

= For Applier

New ID Registration Register new temporary Global ID with limited period
Organization Assignment Assign ancther department other than the one currently belongs to.
(On "Organization Assignment”, the Present "Organization information™ is not deleted.)
Change Registered Information Modify registered application.
Use it when processing the "Organization change” please.
Application Information Show the application form.
Collective Application Apply to do collective basic or organization information change for the employees that belonging to the same organization.
Change Applicant Change the applicant information in charge of the temporary GID who belongs to the same company.

Approval Waiting List

Show "Waiting Approval List”. Approver can approve or reject the waiting applications.
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http://localhost:53291/ApprovalList

2. Search by ‘Application number’, or click ‘Application number’ in Application List.

Approval : Approval Waiting List & Search orlo=

Company Name: 322000 Sony Technology (Thailand) Co., Ltd.
User Name: John Q. Public Dummy@sony.com

AMenu

= Process Explanation

If you press "Waiting Approval List” button, all the waiting for approval data will be listed.
If searched by the apply number, you can also see information of lower organization.
"List view" will not show the data from the lower organization. There is no substitution process at the present time.

= Search Application Number

Application Number ‘

0000000001 Search List view

©*After inputting the application number, press search please. The result will show below

w Approval
Registration Information Selected Approver Information
Application Number Process Type GLOBAL ID Name Organization Name Name Organization Name
00000000656 Basic Information GIDUSERD51 Jack Public Corporate HROD John Q. Public Corporate HROD
Change Division Division
(00000000655 Organization GIDUSERDS1 Jack Public Mechanical Design John Q. Public Mechanical Design
Assignment Department Department
< 00000000654 ) New ID Registration GIDUSERDS1 Jack Public Mechanical Design John Q. Public Mechanical Design
Department Department

Registration Information Selected Approver Information
Application Number Process Type Organization Name Effective Date Expire Date Name Organization Name
00000000657 Collective Corporate HROD 20161221 20171220 John Q. Public Corporate HROD
Organization Change | Division Division

© Copyright 2017 Sony Global Selutions Inc.
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3. After confirming contents, click ‘Approve’ and then this approval is done.

(Email to inform complete registration is sent.)

New ID Registration : Preview linpu > > [Resut] I
Company Name: 322000 Sony Technology (Thailand) Co., Lid. AlMenu ©Back X Reject @)
User Name: John Q. Public Dummy@sony.com

= Process Explanation
Please approve or reject after checking the contents

= Application Information

Application Number 00000000654
Process Type New ID Registration
Applier Jack Smith |

= Company Information

Company Code 322000
Company Name Sony Technology (Thailand) Co., Ltd. | Sony Technology (Thailand) Co., Ltd.
[ Besicintomaton ]
Passport Name First Name (50) Jane
(English) Middle Name (50) Q.
Last Name (50) Public
Working Name First Name (50) Jane
(English) Middle Name (50) Q.
Last Name (50) Public
Employee Type | Contractor / Temporary contractor
Email Address Dummy@sony.com
Sony Domain Email Address
Birthday (MM/DD) 09/10
Usage of Authentification Use
Partner Company Company Code (12)
Company Name(E)
(80)
Cost Center Code (10) |
Original Company Company Code
Company Name(E)
| -Owanizsionmformaton ]
‘Organization Organization Code (15)| S400018
Organization Name(E} | Mechanical Design Department
Main/Additional Post | Main Post (Primary position)
Tech Tech Code (4)
Tech Mame (40)
Telephone Number Country Code (3)
- Extension

Telephone Number
(20
Extension Number (20)| 1-993-9999

= Valid period

Effective Date 20170914

(YYYYMMDD)

Expire Date 20170918

(YYYYMMDD)
[ choprover ]
Name JohnQ.Public

Organization Name Mechanical Design Department

| -vemoonbr8it ]

This text will be added as a memo on the approved or rejected mail
*To:Applier/CC:Selected Approver

© Copyright 2017 Sony Global Solutions Inc.
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Approval Approved [Input] >> [Preview] >>
.

Company Name: 322000 Sony Technology (Thailand) Co., Lid.

User Name John Q. Public Dummy@sony.com

Alenu  ~Waiting Approval List

Process Explanation
Please confirm the result as below.

u Application Information

Application Number 00000000654
Process Type New |D Registration
Status Approved

= Result Information

Application was approved as follow
The approval mail was sent successfully.

© Copyright 2017 Sony Global Selutions Inc.
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*Collective Approval*
Approvers approve applications (Collective Application).
1. Click ‘Approval Waiting List’

)
=

=
|

Top Menu of Online Registration (] | =

Company Name: 322000 Sony Technology (Thailand) Co., Ltd.
User Name: Jack Smith Dummy@sony.com

= Information

- EINS Online System was released.

- If you already have a Global ID and working in another company, please assign an organization. &
*The "Organization Assignment” function can be used by EINS implemented companies only. ™
- Only the information of the logged in corporation can be applied.

You can register only for login company’s information.

If you need to register another company's information, please click ‘Change Company” and ch login pany. But if you don't belong to the company, you cannot
register it.
New ID Registration Register new temporary Global ID with limited period
Organization Assignment Assign another department other than the one currently belongs to.
(On “Organization Assignment”, the Present "Organization information™ is not deleted.)
Change Registered Information Modify registered appliesfion.
Use it when px ing the "Orgdgpization change” please.
Application Information Shmpli:alion form. .
Collective Application /ﬁnly to do collective basic or orga CIICk jange for the employees that belonging to the same organization.
Change Applicant Change the applicant information in charge of the temporary GID who belongs to the same company

= For Approver

Approval Waiting List Show "Waiting Approval List™. Approver can approve or reject the waiting applications.
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http://localhost:53291/ApprovalList

2. Search by ‘Application number’, or click ‘Application number’ in Collective Application List.
Comment: If the new effective date and expire date are input when applying, they will be displayed here, or the
effective date and expire date of the target employee whose GID is the smallest will be displayed.

Approval : Approval Waiting List & Search

Company Name: 322000 Sony Technology (Thailand) Co., Ltd
John Q. Public

Anenu

User Name: Dummy@sony.com

= Process Explanation

If you press "Waiting Approval List" button, all the waiting for approval data will be listed.
If searched by the apply number, you can also see information of lower organization.
“List view” will not show the data from the lower organization. There is no substitution process at the present time.

= Search Application Number

Application Number 0000000004

Search List view

@ After inputting the application number, press search please. The result will show below

= Waiting for Approval

Registration Information

Selected Approver Information

Application Number Process Type GLOBAL ID Name Organization Name Name Organization Name

00000000656 Basic Information GIDUSERDS1 Jack Public Corporate HROD John Q. Public Corporate HROD
Change Division Division

00000000655 Organization GIDUSERD51 Jack Public Mechanical Design John Q. Public Mechanical Design
Assignment Department Department

Registration Information

= Waiting for Collective Approval

Selected Approver Information

QOrganization Change

Division

20171220 >

Application Number Process Type Organization Name Effecti Expire Date Name Organization Name
< | DOGDUDOGBEE> Collective Corporate HROD 20161221 John Q. Public Corporate HROD

Division

© Copyright 2017 Sony Global Solutions Inc.
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3. Click the button of “Approve” or “Reject” of the approval confirm page, the application can be approved or
rejected.
Comment: If the item is not input when applying, or the input value is the same with the value of all the target
employees, “ - “ will be displayed as the new value, and the item will not be changed.

Collective Application : Preview fnput] > > Resull CEm

Company Name: 322000 Sony Technology (Thailand) Co., Ltd AlMenu | OBa XReject | wApprove >
User Name: John Q. Public Dummy@sony.com
= Process Explanation

Please approve or reject after checking the contents.

= Applicantion Information

Application Number 000000DDEST
Process Type Collective Organization Change
Status Applied
= Change Information
| Valid Period
New Effective Date -
(YYYYMMDD)
MNew Expire Date -
(YYYYMMDD)
= Registration List
Original
Main / Cost
Empl (o Tech Tech Effecti Expi
Global ID Name Additiona | 2 '® | Center nlE | s e Email Address cuve 2L
e Type y Code MName Date Date
| Code
Code
9004036617 Abbe Lee Main T STTA 322000 - - Dummy@sony.com 20161221 20171220
9004036619 Jack Bell Main T STTA 322000 - Dummy@sony.com 20161221 20171220

o

Name John Q. Public

Organization Name Corporate HROD Division

This text will be added as a memo on the approved or rejected mail.
*To:Applier/CC:Selected Approver

@ Copyright 2017 Sony Global Solutions Inc
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4.Approval/Rejected page
Comment: If the item is not input when applying, or the input value is the same with the value of all the target
employees, “ - “ will be displayed as the new value, and the item will not be changed.

N . _
Approval : Rejected [Input] >> [Preview] >> m

Company Name: 322000 Sony Technology (Thailand) Co., Ltd.

AMenu | ~Waiting Approval List
User Name: John Q. Public Dummy@sony.com

= Process Explanation
Please confirm the result as below.

= Application Information

Application Number 0000DO00BSET
Process Type Collective Organization Change
Status Reject

= Result Information

Application was rejected as follow.
It has succeeded to send the rejection mail.

© Copyright 2017 Sony Global Solutions Inc.

Approv@l : Approved [Input] >> [Preview] >>

Company Name: 322000 Sony Technaology (Thailand) Co_, Ltd.

User Name: John Q. Public Dummy@sony.com

= Process Explanation
Please confirm the result as below.

= Application Information

Alenu | AWaiting Approval List

Application Number 00000000657
Process Type Collective Organization Change
Status Approved

= Result Information

Application was approved as follow.
The approval mail was sent successfully.

© Copyright 2017 Sony Global Solutions Inc.
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